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CASSINE GARDEX COMMUNITY ASSOCIATION, INC. '

a corporation not forxr profit
under the laws of the State of Florida

1. Purpose. These are the By-Laws of Cassine Garden Community
Association, Inc., a corporation not-for-profit under the laws of the State of
Florida (the "aAssociation"). Thes Association has been organized for the purpose
of providing an sntity to own, operate, manage, maintain, control and administer
all or such parts thereof of the real property located in Walton County, Florida
described on Exkibit "A" in the Community Property Agreement, together with the
recreational, greenspace, ingress and egress, parking, utilities and other
related amenities as from time to time may be constructed thereon {the "Community
Property"). Cassine Garden Townhomes Owners’ Association, Inc., Cassine Village
Owners’ Associztion, Inc., this Association and the Cassine Development
Corporation, a Florida corporation {the "Developer") have entered into a
Community Property Agreement by which the Association shall hold fee gimple title
to property conveyed at the time of the signing of the Community Property
Agreement in trust for the benefit of the members of Cassine Garden Townhomes
Owners’ Agsociation, Inc., Cassine Village Owners’ Association, Inc. and this
Association (scmetimes hexeafter collectively referred to as "owners" or
"members"}. The Association shall make no distributicn of income to its members,
directors or officers.

L2, Offices. The initial office of the Association shall be at 14
Cypress Street - 184, Seagrove Beach, Florida 32459. The Association Board of
Directors may from time to time designate a different locaticon for the
Associaticn office.

3. Fiscal Year. The fiscal year of the Association shall be from
January 1 to December 31.

4. [Reserved.]
5. Menbers Meetings. The annual members meeting shall be held each year

during the months of September, October, November or December at a place and date
as determined by the Board of Directors. The members wmay transact at the annual
members meeting any business authorized to be transacted by the members.

6. Special Meetings. Special meetings shall be held whenever called by
the Pregident or Vice President or by a majority of the Board of Directors, and
must be called within 60 days by such officers upon receipt of a written reguest
from members holding ten percent (10%) of the voting interests of the entire
membership.

7. Notice., Notice of all members meetings stating the time and place
and identifying each agenda item for which the meeting is called shall be given
by the President or Vice President or Secretary unless waived in writing. Such
notice shall be posted at a conspicucus place designated by the Board of
Directors on the property at least fourteen (14) continuous days preceding the
meeting and shall ke provided in writing to each member at his or her address as
it appears on the bocks of the Agsociation and shall be mailed not less than
fourteen (14} cays nor more than sixty (60) days prior to the date of the
meeting. an officer of the Association shall provide an affidavit, to be
included in the official records of the Association, affirming that notices of
the Association meeting were mailed or hand delivered in accordance with this
provision, to each owner at the addwess last furnished to the Association.




‘8. Quorum. A guorum at members meetings shall consist of persons
helding one-third cof the voting interests of the entire wembership. The acts
approved by a majority of the voting interests present at a meeting at which a
guorum is presert shall constitute the act of the members, except when approval
by a greater voting interest is required by the Articles of Incorporatiocn of the
Agsociation or these By-Laws. In determining whether a quorum is present,
proxies may be counted as voting interests present.

g. Members Vote. At any meeting of the members, the voting interest of
each unit and lct owner shall be entitled to cast one (1) vote for each unit or
lot the owner owns, which shall not be cumulative.

10. Proxies. Votes may be cast in person or by proxy subject to the
following provisions. A proxy may be made or revoked by any person entitled to
vote and shall ke valid only for the particular meeting designated in the proxy
and must be filed with the Secretary before the appointed time of the meeting or
any adjournment of the meeting, provided that in no event shall a proxy be wvalid
for a period lenger than ninety (90) days after the date of the first meeting for
which it was given.

a. Proxies shall in no event be used in electing the Board of
Directors.
b. Owners may not vote by general proxy, but may vote by limited
proxy in the following instances:
{1} to waive financial statement reguirements,
{2} to waive or reduce resexrves,
{3} to amend the Community Property Agreement or Articles of
Incorporation, and
(4} for any other matter which requires a vote of the
owners.
11. Lack of Quorum. If any meeting of members cannot be organized

because a guorum is not present, the voting interests who are present, either in
person or by proxy, may adjourn the meeting tc a time when a quorum is present.

12. Order of Business. The order of business at annual meetings and as
far as practical at other members meetings shall be:
a. Election of chairman at meeting.
b. Call of the roll and certifying of proxies.
c. Proof of notice of meeting or waiwver of notice.
d. Reading and disposal of any unapproved minutes.
e. Report of officers.
f. Report of committees.
. Election of inspectors of an election.
h. Election of directors.
i. Unfinished business.
J- New business.
k. Adjournment.

13. Number of Directors. The affairs of the Association shall be managed
by a Board of Directors of five (5) directors. Three (3) of the members of the
Board of Directors shall be elected by members of the Cassine Garden Townhomes
Owners’ Association, Inc., and the balance of the directors shall be elected by
members of the Cassine Village Owners’ Association, Inc.

S 14. Election of Directors. Election of directors shall be conducted in
the following nanner:
a. Election of directors shall be held at the annual members
meeting.
b. The election shall be by secret ballot or voting machine and

by a plurality of the voting interests.. The owner of each Unit or lot shall be
entitled to cast a vote for each of as many nominees as there are vacancies to
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be filled for representatives of the Association to which the Unit or lot owner
belongs, either Cassine Garden Townhomes Owners’ Association or Cassine Village
Owner'!s Association. There shall be no cumulative votlng Proxies shall in no
event be used in electing the Board of Directors, either in general elections or
elections to fill vacancies caused by recall.

c. Mot less than sixty (60) days before a scheduled election, the
Agsociation shall mail or deliver, whethexr by separate association mailing or
included in ancther association mailing or delivery including regularly published
newsletters, to each Unit Owner entitled to a vote, a first notice of the date
of the election. Any Unit Owner or other eligible person desiring to be a
candidate for the Board of Directors shall give written notice to the Association
not less than 40 days before a scheduled election.

a. Together with the written notice and agenda as set forth in
paragraph 7, the Association shall then mail or deliver a second notice of the
election meeting to all Unit Owners entitled to vote therein, together with a
ballot which shsll list all candidates for representation of the Association to
which the unit or lot owner belongs, either Cassine Garden Townhomes Owners
Asgociation or Cassine Village Owners Association. Upon request of a candidate,
the Association shall include an information sheet, no larger than 8 1/2 inches
by 11 inches which must be furnished by the candidate not less than 35 days
before the election, to be included with the mailing of the ballot, with the
costs of mailing or delivery and copying to be borne by the Asscciation.
However, the Assoclation has no liability for the contents of the information
sheets prepared by the candidates. In order to reduce costs, the Association may
print or duplicate the information sheets on both sides of the paper. Elections
shall be decidecd by a plurality of those ballots cast. There shall be no quorum
requirement; however, at least 20 percent of the eligible voters must cast a
ballot in order to have a valid election of members of the Board of Directors.
No Unit Owner shall permit any other person to vote his ballot, and any such
ballots improperly cast shall be deemed invalid. A Unit Owner who needs
assistance in casting the ballot for the reasons stated in s. 101.051 may obtain
assistance in casting the ballot. The regular election shall cccur at the annual
meeting with the counting of all valid ballots presented to the Secretary of the
hssgociation no later than the start of the meeting. Notwithstanding the
provigsions of this Subparagraph, an election and balloting are not required
unless more candidates file notices of intent to run or are nominated than
vacancies exist on the Board of Directors.

e. Any member of the board of directors may be removed from office
with or without cause by the vote or agreement in writing by a majority of all
votes ©of the membership eligible to vote for that director. The notice of a
meeting of the wmembers to recall a member or members of the board of directors
shall state the specific directors sought to be removed. A proposed removal of
a director at a meeting shall require a separate vote for each board member
sought to be removed. Where removal is sought by written agreement, a separate
agreement is required for each board member to be removed. If removal is effected
at a meeting, ary vacancies created thereby shall be f£illed at the same meeting
by members eligible to vote for that representative. Any director whe is removed
from the board shall not be eligible to stand for reelection until the next
annual meeting cf the members. Any director removed from office shall turn over
to the board of directors withim 72 hours any an all records of the corporation
in his or her possession. If a director who is removed shall not relinguish his
or her office or turn over records as required under this section, the circuit
court in the county where the corporation’s principal office is located may
summarily order the director to relinguish his or her office and turn over
corporate records upon application of any member.

£f. In the event that any member of the Board of Directors of this
Assoczatmon shall be absent from three (3) consecutive regular meeting of the
Board of Pirectors, the Board may, by action taken at the meeting during which
said third absence occurg, declare the office of gaid absent Director to be
vacant®
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g. Except as to vacancies created by recall, wvacancies on the Boaxrd
of Dlrectors occurring between annual members meetings shall be filled by the
remaining directors,

‘15. Directors Term. The terms of each director’s service shall extend
until the next annual meeting of the members and subsequently until his or her
successor is duly elected or until he or she is removed in the manner elsewhere
provided.

16. Director’'s Organizational Meeting. The organizational meeting of a
newly elected Board of Directors shall be held within ten (10) days of their
election at such place and time as shall be affixed by the directors at the
meeting at which they were elected, and no further notice of the organizational
meeting shall be necessary.

17. Regqular Meetings. Regular meetings of the Board of Directors may be
held at such time and place as shall be determined by a majority of the
directors. Netice of regular meetings shall be given to each director,

personally or by mail or, telephone, at least three (3) days prior to the day
named for such meeting.

18. Special Meetings, Special meetings of the directors may be called
by the President and must be called by the Secretary at the written request of
one-fourth {(1/4) of the directors. Not less than three (3) days’ notice of the
meeting shall be given personally or by mail, or telephone, which notice shall
state the time, place and purpose of the meeting.

19, Notice of Meetings of the Board of Directors. MNotices of all Becard
meetings must ke posted conspicuously on the Community Property at least 48
continuous hours preceding the meeting except 1in an emergency. In the

alternative, notice of each Board meeting must be mailed or delivered to each
member at least 7 days before the meeting, except in an emergency.
Notwithstanding this general requirement, the Association may instead publish the
notice of the meating in a newsletter or may provide a schedule of Board meetings
teo the members. An assessment may not be levied at a Board meeting unless the
notice of the meeting includes a statement that an assessment will be considered
and the nature of the assessment.

20. Cpen Meetings and Records. A meeting of the Board of Directors
occurs whenever a quorum of the Board gathers to conduct Association business.
Meetings of the Board of Directors shall be open to all members, except for
meetings between the Board and its attorney with respect to proposed or pending
litigation where the subject of the discussion would be governed by the attorney-
client privilegsz. Minutes of all meetings of the members or the Board of
Directors must be maintained in written form or in another form that can be
converted into written form within a reasonable time. The minutes must record
a vote or abstenticon from voting on each matter voted upon for each director
present. Minutes shall be retained for at least seven {(7) years. Directors may
not vote by praxy or by secret ballot at Board meetings, except that secret
ballots may be used in the election of officers.

L 21. Waiver of Notice. Any director may waive notice of a meeting before
or after the meeting and such waiver shall be deemed equivalent to the giving of
notice.

22, Quorum. A gquorum at directors meetings shall consist of at least
three (3) members of the five member Board of Directors. The acts approved by a
majority of thcse present at a meeting at which a gquerum is present shall
constitute the acts of the Board of Directors, except when approval by a greater
number of directors is reguired hy the Articles of Incorporation of the Associa-
tion, thege By-Laws or the Community Property Agreement.

Community Association
8044CAS6 .BY ByLaws - 4

FL 590906 B 1813 P 4
CO:WALTON ST:FL




23. Adjourned Meetings. If at any meeting of the BRoard of Directors
there is less than a guorum present, the majority of those present may adjourn
the meeting until a quorum is present and after notice has been provided. At any
adjourned meeting any business that might have been transacted at the meeting as
originally called may be transacted without Ffurther notice.

24. Director Action.

a. Consent to Action by Approval of the Minutes. A director may
join in the action of a meeting by signing or otherwise concurring in the minutes
of that meeting, and this shall constitute the presence of such director at such
meeting; however, it shall not constitute the presence of such director for the
purpose of determining a quorum.

b. Presumption of Consent. & director of the Association who is
present at a meeting of the Board of Directors at which action on any corporate
matter is taken shall be presumed to have assented to the action taken, unless
he or she votes against such action or abstains from voting in respect thereto
because of an asserted conflict of interest.

25. [Reserved] .
26. Order of Business. The order of business at a directors’ meeting
shall be:
a. Calling of recll.
b. Proof of due notice of meeting.
c. Reading and disposal of any unapproved minutes.
d. Report of officers and committees.
e. Election of officers, if reguired.
£. Unfinished business.
g. New business.
h. Adjournment.
27. Powers and Duties of the Board of Directors. 2All of the powers and

duties of the Association existing under applicable law, the Declaration of
Covenants & Restrictions of any association included in CASSINE GARDEN, the
Articles of Incorporation of the Asscociation, these By-Laws and the Community
Property Agreement shall be exercised exclusively by the Board of Directors, its
agents, contractors or employees subject only te the approval by the voting
interests when such approval is specifically required.

28, Officers. The executive officergs of the Association shall be a
President, a Vice President, a Treasurer, and a Secretary, each of whom shall
be a director, elected annually by the Board of Directeors, and wmay be
peremptorily xzamoved by vote of the directors at any meeting. An assistant
secretary may be appointed annua”ly. Any person may hold two (2) or more offices
except that the President shall not alsc be the Treasurer, Secretary or an
Assistant Secretary. The Board of Directors from time to time shall elect such
other officers and designate their powers and duties as the Board shall find to
be necessary or convenient to manage the affairs of the Association.

29. Pregident. The President shall be the chief executive officer of the
Asgociation, with the powers and duties usually vested in the ocffice of President
of an Association, including but not limited to presiding at meetings of the
board and of the members and the power to appoint committees from among the
members from time to time to assist in the conduct of the affairs of the
Association.

30. Vice President. The Vice President in the absence or disability of
the President shall exercise the powers and perform the duties of the President.
He or she alsc shall assist the President generally and exercise such other
powers and perform such other duties as shall be prescribed by the directors.
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31. Secretary. Duties of the Secretary include keeping the minutes of all
proceedings of the directors and the members in a busgsiness 1like manner and
available for irspection by unit and lot owners and directors at all reasonable
times; serving notices to the members and directors and other notices required
by law; keeping the records of the Association, except those of the Treasurer;
and performing all other duties of the office. The Assistant Secretary shall
perform the duties of the Secretary as assigned.

32. Treasurer. The Treasurer shall have regpongibility for property of
the Association, including funds, securities and evidence of indebtedness. He
or she shall keep the books of the Association in accordance with good accounting
practices; subm-t treasurer’s reports to the Board of Directors at reasonable
intervals; make the Treasurer’s records available for inspection by directors
or members at reasonable times; pay the Association’s bills or delegate their
payment; and perform all other duties incident to the office of Treasurer.

33. Officer Compensation. The compensation of all officers and employees
of the Association shall be fixed by the Board of Directors. The Board of
Directors may employ a director as an employee of the Association or contract
with a director who meets Board requirements for the management of the
Association, the Community Property or any portions of the Association Property.

34, Managexr. The Board of Directors, by majority vote, may contract
for a manager to assist its officers and directors in the proper and timely
execution of their duties. The management contract shall:

a. Specify the services, obligations, and responsibilities of the
party contracting to provide maintenance or management services to the unit
owners. )

b. Specify those costs incurred in the performance of those
services, obligations, or responsibilities which are to be reimbursed by the
association to the party contracting to provide wmaintenance or management
sexvices.

. Provide an indication of how often each service, obligaticn,
or responsibility i1s to be performed, whether stated for each service,
obligation, or responsgibility or in categories hereof.

d. The management services shall be clearly stated and be included
as a part of a written contract. The management must be provided by someone who
possesses and maintaing a current Florida Community Association Manager License.

35, Fiscal Management. Provisions for fiscal management of the
Association, as set forth in the Articles of Incorporation and the Community
Property Agreement shall be supplemented by the following provisiocons:

a. Budget. The Board of Directors shall cause to be prepared and
shall adopt an annual budget. The budget must reflect the estimated revenues and
expenditures for that year and the estimated surplus or deficit as of the end of
the current year. Unless otherwise shown on the budget, revenues will be
presumed to be equal to the total of assessments per parcdel for the year and any
line item amounts for contingencies will be presumed to be the surplus that will
remain at the =rxd of the particular budget year. The Association shall provide
each member with a copy of the annual budget or a written notice that a copy of
the budget is available upon request at nc charge to the member. The budget
shall include the estimated funds required to defray the Community Property
Expenses and other Association expenses incurred for the benefit of members,
including but not limited to expenses shared by all developments then included
in CASSINE GARDEN, and to provide and maintain funds according to good accounting
practices by accounts and expense classgsifications including, 1f applicabkle, but
not limited to, the following:

{1) Adninistration of the Association
(2) Management fee
{3) Malntenance & repairs
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